Department of Administration
EMPLOYEE OF THE YEAR
NOMINATION FORM

Name of Nominee:      
What exceptional or extra-special things did this person accomplish that is deserving of recognition as “Employee of the Year.” Please write and attach (if necessary) a description of what deserving accomplishments this nominee achieved.  Please consider addressing areas of excellence with respect to this employee accepting responsibility, getting the job done, doing more than is expected, going the extra mile, providing outstanding customer service, and exhibiting team spirit.  The “Employee of the Year” committee will also be using the additional criteria listed below in helping to determine the winner:

· Number of nominations

· Length of service

· Efficiency

· Upholding the mission of the Department of Administration
· Employee’s impact on the Department/Division

· Well-being of the agency

· External appearance of the Department

· History of public commendation


     
     
     
     
     
     
     
     
     
     
     


Nominated by:       
Please submit to Susan Pait in the Human Resources Office by Friday, December 11th at 5:00 pm.   
