
You request an 
NCID account by 
self registering at 
the NCID login 

page, 
https://ncid.nc.gov/ 

and clicking the 
“First Time NCID 

User”

https://ncid.nc.gov/


Click on appropriate box, click on continue

Click on the State 
Government Employee, 

or Local Government 
Employee button.



Fill in the required 
information, then 

click on: Next 
(Personal Info)



1. Fill in your personal 
information,

2. Type Department of 
Administration in 
Member of Organization

3. Click Start Search,

4. Click Select,

5. Pick your Division from 
the list

6. Click Select

Then click next



Fill in the required.  
The following page 
gives you samples 

of acceptable 
passwords.

Click on Next (Review 
Collected Data)



Passwords must be at least 8 
characters long and contain 
special characters.  Here are 

some examples.



Review the Information Review the Information 
then Submit the then Submit the 

RegistrationRegistration



Write down (or print this page) and keep your 
NCID User ID.  Make sure you can remember 

your password. 
Click on the exit button.



When you click on the exit button you 
will exit from the NCID Registration 
System

Your Agency NCID Administrator will 
be notified of your request 

Your Agency NCID Administrator 
approves or denies the request



From: ncid@ncmail.net
To: your email address
Sent: Day, Month dd, yyyy hh:mm
Subject: NCID-SelfRegistration-StateEmployee-User

Thank you for registering. Your request to register as a state employee user 
has been processed.

You may login at the following URL https://ncid.nc.gov

You will receive the following 
email acknowledging your 

registration.

mailto:ncid@ncmail.net
mailto:danny.willis@ncmail.net
https://ncid.nc.gov/
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