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ADDENDUM III 

Date of Addendum: November 5, 2014 

Project Name: Renovations to USS North Carolina Battleship Memorial 

SCO No. 07-07349-01A 

PROJECT INFORMATION 

A. Owner:  North Carolina Department of Cultural Resources 

B. Architect: LS3P 

C. Architect Project Number: 7500-091350 

NOTICE TO BIDDERS 

A. This Addendum is issued to plan holders pursuant to the Notice to Bidders and Conditions of 

the Contract.  This Addendum serves to clarify, revise, and supersede information in the Project 

Manual, Drawings, and previously issued Addenda.  Portions of the Addendum affecting the 

Contract Documents will be incorporated into the Contract by enumeration of the Addendum in 

the Owner/Contractor Agreement. 

B. The Bidder shall acknowledge receipt of this Addendum in the appropriate space on the Bid 

Form. 

C. The date, time, and location for receipt of bids are unchanged by this Addendum. 

ATTACHMENTS 

A. This Addendum includes the following attached Specification Sections and Documents: 

1. Section 013100R, reissued 

2. Section 013300R, reissued 

3. Sample Close-Out Table of Contents, new 

4. Digital Data Letter of Agreement, reissued 

B. This Addendum includes the following attached Sheets: 

1. Mechanical Sheets, reissued: 

a. M-301R 

b. M-303R 

2. Electrical Sheets, reissued: 

a. E-101R 

b. E-102R 

c. E-103R 

d. E-106R 

e. E-141R 

f. E-501R 

g. E-502R 

h. E-601R 

i. E-801R 

j. E-802R 
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C. This Addendum includes the following attached Addendum Drawings: 

1. Electrical Addendum Drawings: 

a. E-AD-01 

b. E-AD-02 

REVISIONS TO PREVIOUS ADDENDA 

 

Item III-1.    Addendum II, Item II-4:  Delete this item in its entirety.  Section 033053 shall apply to 

exterior concrete foundations for electrical rack. 

REVISIONS TO DIVISION 00 PROCUREMENT AND CONTRACTING REQUIREMENTS 

 

Item III-2.    Supplementary General Conditions, Article 23, Paragraph 23a.1:  Revise third sentence to 

read as follows: 

Final Acceptance - 180 Calendar Days after Notice to Proceed.  Work on the Main Deck 

involving the Ward Room, Ward Room Lounge, Pantry, Vestibule A-103-L-C, Head A-103L-

A, and Head A-103L-B shall be completed within 120 Calendar Days after Notice to Proceed. 

 

Item III-3.    Forms and Checklists: 

1. Contractor's Request for Information:  Delete this form in its entirety. 

2. Contractor's Submittal Form:  Delete this form in its entirety. 

REVISIONS TO DIVISION 01 GENERAL REQUIREMENTS 

 

Item III-4.  Section 011000:  

1. Article 1.3:  Add Paragraph D as follows: 

D. A web-based Project Information Management System administered by Architect will be 

used for purposes of managing communication and documents during the construction 

stage.   

1. See Section 013100 "Project Management and Coordination" for requirements for 

using the Project Information Management System.   

2. Add Article 1.10 as follows: 

1.10 WORK UNDER SEPARATE CONTRACTS 

A. General: Cooperate fully with separate contractors so work on those contracts may be carried 

out smoothly, without interfering with or delaying work under this Contract or other contracts. 

Coordinate the Work of this Contract with work performed under separate contracts. 

B. Concurrent Work: Owner will award separate contract(s) for the following construction 

operations at Project site. Those operations will be conducted simultaneously with work under 

this Contract. 

1. Teak Deck Cutting and Finishing. 

a. The Owner's teak deck contractor shall cut and finish the existing teak deck as 

required for work under this Contract.   
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b. Contractor shall coordinate with the Owner and teak deck contractor to schedule 

cutting and finishing a minimum of seven calendar days in advance. 

c. Contractor shall protect existing deck from damage by construction equipment and 

operations with minimum 1/2-inch thick plywood sheets placed over 10-mil 

polyethylene sheeting. 

3. Article 1.6 B.1.c.1):  Add Item a) as follows: 

a) Coordinate with Owner to schedule re-routing of visitor's tour path during construction.  

Tour path below Main Deck may be closed periodically on starboard side or port side, but 

not on both sides at the same time. 

4. Article 1.8 C: Add Items 3, 4 and 5 as follows: 

 3. Coordinate with Owner to schedule abatement activities after normal business hours to 

prevent conflicts with visitors. 

4. Third-party monitoring and re-occupancy clearance testing shall be performed by 

Owner's testing agency.  Costs of subsequent testing for failed areas will be borne by the 

Contractor.  

5. Owner will remove existing furniture, shelving, supplies and miscellaneous stored items 

in abatement areas, except for Archives Area (Zones D1, D2, and D3 shown on Sheet F-

003).  Fire suppression system in Archives Area will be installed with existing shelving 

in place.  Removal of loose paint in abatement areas will be by Contractor. 

    

Item III-5.  Section 012300, Article 3.1 B:  Revise to read as follows: 

B. Alternate No. 2:  State the amount to be added to the base bid to provide a Fire Sprinkler 

System in CPO Quarters B-208-2L (Zone D2 on Sheet F-003) and C.P.O. Mess B-204-6L 

(Zone D1 on Sheet F-003) as indicated on the Drawings and described in the Specifications. 

 

Item III-6.  Section 013100:  Replace with Section 013100R, included. 

 

Item III-7.  Section 013300:   

1. Replace with Section 013300R, included. 

2. Add Sample Close-Out Table of Contents, included. 

3. Digital Data Letter of Agreement:  Replace with Revised Digital Data Letter of Agreement, 

included. 

REVISIONS TO DIVISIONS 02 - 49 SPECIFICATION SECTIONS 

 

Item III-8.  Section 101400:  Add Article 2.4 as follows: 

2.4 CAST METAL PLAQUE   

A. Manufacturers:  Subject to compliance with requirements, provide products by one of the 

following: 

1. A. R. K. Ramos 

2. Best Manufacturing 

3. Matthews International, Inc. 

4. Metallic Arts, Inc. 

5. Signage Industries Corporation 
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B. Fabricate cast metal plaques to comply with requirements specified below for metal, border 

style, background texture and finish and to comply with requirements shown for thickness, size, 

and copy.  Produce casting free from pits, scale, sand holes or other defects.  Hand tool and buff 

borders and raised copy to produce the manufacturer's standard satin polished finish. 

1. Plaque Material:  Bronze. 

2. Size:  18 inches wide by 24 inches long by 5/8 inch thick. 

3. Background Finish:  Dark statuary finish with pebble texture. 

1. Letter and Border Finish:  Satin polish. 

2. Border Style:  Double line. 

3. Letter Size and Style:  To be selected by Architect from manufacturer's standard options. 

4. Mounting Height and Location:  To be selected by Architect. 

5. Copy:  Each plaque shall include the Project name, the date of construction, the names 

and titles of the Board of Trustees members, the Architect's name and location, and the 

General Contractor's name.  Final copy to be approved by Owner. 

6. Coating:  Each plaque shall be coated with a clear metal lacquer. 

C. The manufacturer shall furnish full scale rubbings for Owners approval, in addition to the shop 

drawings, before final fabrication.  The manufacturer shall submit color samples for finish at the 

same time rubbings are furnished. 

REVISIONS TO DRAWING SHEETS 

 

Item III-9.    Sheet G-020:  Floor-to-floor heights of existing structure are as follows: 

02 Deck :  8'-6" 

01 Deck:  8'-0" 

Main Deck:  8'-0" 

Second Deck:  10'-7" 

Third Deck:  8'-4" 

 

Item III-10.    Sheet A-301, Pantry:  Refer to Sheet A-801, Door Schedule for additional demolition 

around Opening 101A.  

 

Item III-11.  Sheet F-003:   

1. Clarification:  Zone B1 was eliminated during design. 

2. Eliminate Zone D3 from Alternate No. 2.  Fire sprinkler system for this area shall be included in 

the base bid. 

 

Item III-12.  Sheet M-002:  Details G/M-002, H/M-002 and K/M-002 shall apply for new piping 

penetrations thru rated deck assemblies.  

 

Item III-13.  Sheets M-301 and M-303:  Replace with Sheets M-301R and M-303R, included.  

Incorrect/outdated drawings were included in the bid set in error, the latest/updated drawings are included 

in this addendum. 

 

Item III-14.  Sheets E-101, E-102, E-103, E-106, E-141, E-501, E-502, E-601, E-801, and E-802:  

Replace with Sheets E-101R, E-102R, E-103R, E-106R, E-141R, E-501R, E-502R, E-601R, E-801R, and 

E-802R, included.  Incorrect/outdated drawings were included in the bid set in error, the latest/updated 

drawings are included in this addendum. 
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Item III-15.  Sheet E-101:  Refer to Addendum Drawing AD-E-01 for configuration of new electrical 

service with CT can and meter base on electrical equipment rack. 

 

Item III-16.  Sheet E-701:  Refer to Addendum Drawing AD-E-02 for configuration of new electrical 

service with CT can and meter base on electrical equipment rack. 

END OF ADDENDUM NO. III 



LS3P  Renovations to the  7500-091350 

 USS North Carolina Battleship Memorial 

 

 

PROJECT MANAGEMENT AND COORDINATION 013100R - 1 

SECTION 013100R - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project 

including, but not limited to, the following: 

1. General coordination procedures. 

2. Administrative and supervisory personnel. 

3. Coordination drawings. 

4. Requests for Information (RFIs). 

5. Project information management system. 

6. Project meetings. 

B. Related Requirements: 

1. Section 013200 "Construction Progress Documentation" for preparing and submitting 

Contractor's construction schedule. 

2. Section 017300 "Execution" for procedures for coordinating general installation and 

field-engineering services. 

3. Section 017700 "Closeout Procedures" for coordinating closeout of the Contract. 

1.3 DEFINITIONS 

A. RFI:  Request seeking information required by or clarifications of the Contract Documents. 

1.4 INFORMATIONAL SUBMITTALS 

A. Subcontract List:  Prepare a written summary identifying individuals or firms proposed for each 

portion of the Work, including those who are to furnish products or equipment fabricated to a 

special design. Include the following information in tabular form: 

1. Name, address, and telephone number of entity performing subcontract or supplying 

products. 

2. Number and title of related Specification Section(s) covered by subcontract. 

3. Drawing number and detail references, as appropriate, covered by subcontract. 

B. Key Personnel Names:  Prior to starting construction operations, submit a list of key personnel 

assignments, including superintendent and other personnel in attendance at Project site.  Identify 

individuals and their duties and responsibilities; list addresses and telephone numbers, including 

home, office, and cellular telephone numbers and e-mail addresses.  Provide names, addresses, 

and telephone numbers of individuals assigned as alternates in the absence of individuals 

assigned to Project. Keep list current at all times. 
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1.5 GENERAL COORDINATION PROCEDURES 

A. Coordination:  Coordinate construction operations included in different Sections of the 

Specifications to ensure efficient and orderly installation of each part of the Work.  Coordinate 

construction operations, included in different Sections that depend on each other for proper 

installation, connection, and operation.  

1. Schedule construction operations in sequence required to assure proper performance of 

components where installation of one part of the Work depends on installation of other 

components, before or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 

accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Prepare memoranda for distribution to each party involved, outlining special procedures 

required for coordination.  Include such items as required notices, reports, and list of attendees 

at meetings. 

1. Prepare similar memoranda for Owner for coordination of Owner-furnished products. 

C. Administrative Procedures:  Coordinate scheduling and timing of required administrative 

procedures with other activities to avoid conflicts and to ensure orderly progress of the Work.  

Such administrative activities include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 

2. Preparation of the Schedule of Values. 

3. Installation and removal of temporary facilities and controls. 

4. Delivery and processing of submittals. 

5. Progress meetings. 

6. Preinstallation conferences. 

7. Project closeout activities. 

8. Startup and adjustment of systems. 

D. Conservation:  Coordinate construction activities to ensure that operations are carried out with 

consideration given to conservation of energy, water, and materials.  Coordinate use of 

temporary utilities to minimize waste. 

1.6 COORDINATION DRAWINGS 

A. Coordination Drawings, General:  Prepare coordination drawings in accordance with the 

following  requirements: 

1. Content:  Project-specific information, drawn accurately to a scale large enough to 

indicate and resolve conflicts.  Do not base coordination drawings on standard printed 

data.  Include the following information, as applicable: 

a. Use applicable Drawings as a basis for preparation of coordination drawings.  

Prepare sections, elevations, and details as needed to describe relationship of 

various systems and components. 

b. Indicate functional and spatial relationships of components of architectural, 

structural, civil, mechanical, and electrical systems. 

c. Indicate space requirements for routine maintenance and for anticipated 

replacement of components during the life of the installation. 
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d. Show location and size of access doors required for access to concealed dampers, 

valves, and other controls. 

e. Indicate required installation sequences. 

f. Indicate dimensions shown on the Drawings.  Specifically note dimensions that 

appear to be in conflict with submitted equipment and minimum clearance 

requirements.  Provide alternate sketches to Architect indicating proposed 

resolution of such conflicts.  Minor dimension changes and difficult installations 

will not be considered changes to the Contract. 

2. Review:  Architect will review coordination drawings to verify that components requiring 

coordination have been included, but not for the details of the coordination, which are 

Contractor's responsibility.  If Architect determines that coordination drawings are not 

being prepared in sufficient scope or detail, or are otherwise deficient, Architect will so 

inform Contractor, who shall make changes as directed and resubmit. 

3. Coordination drawings shall be submitted with signatures of prime subcontractors, 

indicating their acceptance of the drawings. 

4. Coordination Drawing Format:  Prepare coordination drawings according to requirements 

in Section 013300 "Submittal Procedures" for Shop Drawings and post to Project 

Information Management System. 

B. Coordination Drawing Organization:  Organize coordination drawings as follows: 

1. Floor Plans:  Show architectural and structural elements, and mechanical, plumbing, fire 

protection, fire alarm, and electrical Work.  Supplement plan drawings with section 

drawings where required to adequately represent the Work. 

2. Mechanical Rooms:  Provide coordination drawings for mechanical rooms showing plans 

and elevations of mechanical, plumbing, fire protection, fire alarm, and electrical 

equipment. 

3. Structural Penetrations:  Indicate penetrations and openings required for all disciplines. 

4. Mechanical and Plumbing Work:  Show the following: 

a. Sizes and bottom elevations of ductwork, piping, and conduit runs, including 

insulation, bracing, flanges, and support systems. 

b. Dimensions of major components, such as dampers, valves, diffusers, access 

doors, cleanouts and electrical distribution equipment. 

c. Fire-rated enclosures around ductwork. 

5. Electrical Work:  Show the following: 

a. Runs of vertical and horizontal conduit 1-1/4 inch diameter and larger. 

b. Light fixture, exit light, emergency battery pack, smoke detector, and other fire 

alarm locations. 

c. Panel board, switch board, switchgear, transformer, busway, generator, and motor 

control center locations. 

d. Location of pull boxes and junction boxes, dimensioned from column center lines. 

6. Fire Protection System:  Show locations of standpipes, mains piping, branch lines, pipe 

drops, and sprinkler heads. 
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1.7 REQUESTS FOR INFORMATION (RFIs) 

A. General:  Immediately on discovery of the need for additional information or interpretation of 

the Contract Documents, Contractor shall prepare and submit an RFI via the Project Information 

Management System.   

1. Architect will not respond to RFIs submitted to Architect by other entities controlled by 

Contractor. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 

work or work of subcontractors. 

B. Content of the RFI:  Include a detailed, legible description of item needing information or 

interpretation and the following: 

1. Project name. 

2. Project number. 

3. Date. 

4. Name of Contractor. 

5. Name of Architect. 

6. RFI number, numbered sequentially. 

7. RFI subject. 

8. Specification Section number and title and related paragraphs, as appropriate. 

9. Drawing number and detail references, as appropriate. 

10. Field dimensions and conditions, as appropriate. 

11. Contractor's suggested resolution.  If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 

12. Contractor's signature. 

13. Attachments:  Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 

needing interpretation.  Attachments shall be electronic files in Acrobat PDF format. 

a. Include dimensions, thicknesses, structural grid references, and details of affected 

materials, assemblies, and attachments on attached sketches. 

C. Architect's Action:  Architect will review each RFI, determine action required, and respond.  

Allow seven working days for Architect's response for each RFI.  RFIs received after 1:00 p.m. 

will be considered as received the following working day. 

1. The following RFIs will not be reviewed: 

a. Requests for approval of submittals. 

b. Requests for approval of substitutions. 

c. Requests for approval of Contractor's means and methods. 

d. Requests for coordination information already indicated in the Contract 

Documents. 

e. Requests for adjustments in the Contract Time or the Contract Sum. 

f. Requests for interpretation of Architect's actions on submittals. 

g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Architect's action may include a request for additional information, in which case 

Architect's time for response will date from time of receipt of additional information. 
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3. Architect's action on RFIs that may result in a change to the Contract Time or the 

Contract Sum may be eligible for Contractor to submit Change Proposal according to 

Section 012600 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 

the Contract Sum, notify Architect in writing within 10 days of receipt of the RFI 

response. 

D. RFI Log:  The Project Information Management System will create and maintain the RFI log.  

E. On receipt of Architect's action, immediately distribute the RFI response to affected parties.  

Review response and notify Architect within seven days if Contractor disagrees with response. 

1.8 WEB-BASED PROJECT INFORMATION MANAGEMENT SYSTEM 

A. The Architect has established a web-based Project Information Management System to facilitate 

communication and record-keeping during the project.  Architect will provide access to 

Contractor's key personnel.  Refer to www.NewForma.com.  

1. Use Architect's web-based Project Information Management System for purposes of 

managing project communication and documentation until Final Completion.   

2. Due to the size restrictions on email communication, all electronic files must be 

submitted through NewForma. Architect assumes no responsibility for information not 

received by Contractor's failure to use NewForma and such loss or delay of information 

will not be considered as a delay claim. 

B. Project Information Management System shall include the following functions: 

1. Project directory. 

2. Project correspondence. 

3. Meeting minutes. 

4. Contract modifications forms and logs. 

5. RFI forms and logs. 

6. Submittals forms and logs. 

7. Reminder and tracking functions. 

8. Task and issue management. 

9. Photo documentation. 

10. Schedule and calendar management. 

11. Payment application forms. 

12. Drawing and specification document hosting, viewing, and updating. 

13. Online document collaboration. 

14. Archiving functions. 

C. Contractor, subcontractors, and other parties granted access by Contractor to Project 

Information Management System shall execute a data licensing agreement in the form of 

Agreement included in this Project Manual. 

1.9 PROJECT MEETINGS 

A. General:  Schedule and conduct meetings and conferences at Project site unless otherwise 

indicated. 

http://www.newforma.com/
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1. Attendees:  Inform participants and others involved, and individuals whose presence is 

required, of date and time of each meeting.  Notify Owner and Architect of scheduled 

meeting dates and times. 

2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees. 

3. Minutes:  Entity responsible for conducting meeting will record discussions and 

agreements achieved.  Distribute the meeting minutes to attendees, including Owner and 

Architect, within three days of the meeting. 

B. Preconstruction Conference:  Architect will schedule and conduct a preconstruction conference 

before starting construction work, at a time convenient to Owner, Architect, and Contractor. 

1. Attendees:  Authorized representatives of Owner, Architect, and their consultants; 

Contractor and its superintendent; major subcontractors; suppliers; and other concerned 

parties shall attend the conference.  Participants at the conference shall be familiar with 

Project and authorized to conclude matters relating to the Work. 

2. Agenda:  Discuss items of significance that could affect progress, including the 

following: 

a. Tentative construction schedule. 

1) Schedule considerations required for visitor traffic and rental space for 

special functions. 

2) Coordination with Owner for changes to approved construction schedule. 

b. Critical work sequencing and long-lead items. 

c. Designation of key personnel and their duties. 

d. Lines of communications. 

e. Procedures for processing field decisions and Change Orders. 

f. Procedures for RFIs. 

g. Procedures for testing and inspecting. 

h. Procedures for processing Applications for Payment. 

i. Distribution of the Contract Documents. 

j. Submittal procedures. 

k. Preparation of record documents. 

l. Use of the premises. 

m. Work restrictions. 

n. Working hours. 

o. Responsibility for temporary facilities and controls. 

p. Procedures for moisture and mold control. 

q. Procedures for disruptions and shutdowns. 

r. Waste management and recycling. 

s. Parking availability. 

t. Office, work, and storage areas. 

u. Equipment deliveries and priorities. 

v. First aid. 

w. Security. 

x. Progress cleaning. 

y. Bonds and insurance. 

3. Minutes:  Entity responsible for conducting meeting will record and distribute meeting 

minutes. 
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C. Preinstallation Conferences:  Conduct a preinstallation conference at Project site before each 

work activity that requires coordination with other work. 

1. Attendees:  Installer and representatives of manufacturers and fabricators involved in or 

affected by the installation and its coordination or integration with other materials and 

installations that have preceded or will follow, shall attend the meeting.  Advise 

Owner and Architect of scheduled meeting dates. 

2. Agenda:  Review progress of other work activities and preparations for the particular 

activity under consideration, including requirements for the following: 

a. Contract Documents. 

b. Options. 

c. Related RFIs. 

d. Related Change Orders. 

e. Purchases. 

f. Deliveries. 

g. Submittals. 

h. Review of mockups. 

i. Possible conflicts. 

j. Compatibility requirements. 

k. Time schedules. 

l. Weather limitations. 

m. Manufacturer's written instructions. 

n. Warranty requirements. 

o. Compatibility of materials. 

p. Acceptability of substrates. 

q. Temporary facilities and controls. 

r. Space and access limitations. 

s. Regulations of authorities having jurisdiction. 

t. Testing and inspecting requirements. 

u. Installation procedures. 

v. Coordination with other work. 

w. Required performance results. 

x. Protection of adjacent work. 

y. Protection of work and personnel. 

3. Record conference discussions, agreements, and disagreements, including required 

corrective measures and actions. 

4. Reporting:  Distribute minutes of the meeting to each party present and to other parties 

requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded.  

Initiate whatever actions are necessary to resolve impediments to performance of the 

Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings:  Architect will conduct progress meetings at monthly intervals. 

1. Coordinate dates of meetings with preparation of payment requests. 

2. Attendees:  In addition to representatives of Owner and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 

planning, coordination, or performance of future activities shall be represented at these 

meetings.  All participants at the meeting shall be familiar with Project and authorized to 

conclude matters relating to the Work. 



LS3P  Renovations to the  7500-091350 

 USS North Carolina Battleship Memorial 

 

 

PROJECT MANAGEMENT AND COORDINATION 013100R - 8 

3. Status Report:  Contractor shall provide written report outlining the following: 

a. Work done in last 30 days. 

b. Work scheduled for next 30 days. 

c. RFI status. 

d. Submittal status. 

e. Allowance recap. 

f. Pre-Installation meetings scheduled. 

g. Narrative of progress schedule status. 

4. Agenda:  Review and correct or approve minutes of previous progress meeting.  Review 

other items of significance that could affect progress.  Include topics for discussion as 

appropriate to status of Project. 

a. Contractor's Construction Schedule:  Review progress since the last meeting.  

Determine whether each activity is on time, ahead of schedule, or behind schedule, 

in relation to Contractor's construction schedule.  Determine how construction 

work behind schedule will be expedited; secure commitments from parties 

involved to do so.  Discuss whether schedule revisions are required to ensure that 

current and subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 

2) Sequence of operations. 

3) Status of submittals. 

4) Deliveries. 

5) Off-site fabrication. 

6) Access. 

7) Site utilization. 

8) Temporary facilities and controls. 

9) Progress cleaning. 

10) Quality and work standards. 

11) Status of correction of deficient items. 

12) Field observations. 

13) Status of RFIs. 

14) Status of proposal requests. 

15) Pending changes. 

16) Status of Change Orders. 

17) Pending claims and disputes. 

18) Documentation of information for payment requests. 

5. Minutes:  Entity responsible for conducting the meeting will record and distribute the 

meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating:  The Contractor shall update and revise the construction work 

schedule after each progress meeting where revisions to the schedule have been 

made or recognized.  Issue revised schedule concurrently with the report of each 

meeting. 
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E. Coordination Meetings:  Conduct Project coordination meetings at weekly intervals.  Project 

coordination meetings are in addition to specific meetings held for other purposes, such as 

progress meetings and preinstallation conferences. 

1. Attendees:  Each contractor, subcontractor, supplier, and other entity concerned with 

current progress or involved in planning, coordination, or performance of future activities 

shall be represented at these meetings.  Representatives of Owner and Architect reserve 

the right to attend.  All participants at the meetings shall be familiar with Project and 

authorized to conclude matters relating to the Work. 

2. Agenda:  Review and correct or approve minutes of the previous coordination meeting.  

Review other items of significance that could affect progress.  Include topics for 

discussion as appropriate to status of Project. 

a. Construction Schedule:  Review progress since the last coordination meeting.  

Determine whether the construction is on time, ahead of schedule, or behind 

schedule, in relation to Contractor's construction schedule.  Determine how 

construction behind schedule will be expedited; secure commitments from parties 

involved to do so.  Discuss whether schedule revisions are required to ensure that 

current and subsequent activities will be completed within the Contract Time. 

b. Schedule Updating:  Revise the Contractor's construction schedule after each 

coordination meeting where revisions to the schedule have been made or 

recognized.  Issue revised schedule concurrently with report of each meeting. 

c. Review present and future needs of each contractor present, including the 

following: 

1) Interface requirements. 

2) Sequence of operations. 

3) Status of submittals. 

4) Deliveries. 

5) Off-site fabrication. 

6) Access. 

7) Site utilization. 

8) Temporary facilities and controls. 

9) Work hours. 

10) Hazards and risks. 

11) Progress cleaning. 

12) Quality and work standards. 

13) Change Orders. 

3. Reporting:  Record meeting results and distribute copies to everyone in attendance and to 

others affected by decisions or actions resulting from each meeting. 

F. Project Closeout Conference:  Architect will schedule and conduct a project closeout 

conference, at a time convenient to Owner, Architect, and Contractor, but no later than 90 days 

prior to the scheduled date of Beneficial Occupancy. 

1. Conduct the conference to review requirements and responsibilities related to Project 

closeout. 

2. Attendees:  Authorized representatives of Owner, Architect, and their consultants; 

Contractor and its superintendent; major subcontractors; suppliers; and other concerned 

parties shall attend the meeting.  Participants at the meeting shall be familiar with Project 

and authorized to conclude matters relating to the Work. 
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3. Agenda:  Discuss items of significance that could affect or delay Project closeout, 

including the following: 

a. Preparation of record documents. 

b. Procedures required prior to inspection for Beneficial Occupancy and for final 

inspection for acceptance. 

c. Submittal of written warranties. 

d. Requirements for preparing operations and maintenance data. 

e. Requirements for delivery of material samples, attic stock, and spare parts. 

f. Requirements for demonstration and training. 

g. Preparation of Contractor's punch list. 

h. Procedures for processing Applications for Payment at Final Acceptance and for 

final payment. 

i. Submittal procedures. 

j. Installation of Owner's furniture, fixtures, and equipment. 

k. Responsibility for removing temporary facilities and controls. 

4. Minutes:  Entity conducting meeting will record and distribute meeting minutes. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100R 
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SECTION 013300R - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes requirements for the submittal schedule and administrative and procedural 

requirements for submitting Shop Drawings, Product Data, Samples, and other submittals. 

B. Related Requirements: 

1. Section 012900 "Payment Procedures" for submitting Applications for Payment and the 

Schedule of Values. 

2. Section 013100 "Project Management and Coordination" for submitting Coordination 

Drawings.  

3. Section 013200 "Construction Progress Documentation" for submitting schedules and 

reports, including Contractor's construction schedule. 

4. Section 014000 "Quality Requirements" for submitting test and inspection reports. 

5. Section 017700 "Closeout Procedures" for submitting closeout and maintenance material 

submittals.  

6. Section 017823 "Operation and Maintenance Data" for submitting operation and 

maintenance manuals. 

7. Section 017839 "Project Record Documents" for submitting record Drawings and 

Specifications. 

1.3 DEFINITIONS 

A. Action Submittals:  Written and graphic information and physical samples that require 

Architect's responsive action.  Action submittals are those submittals indicated in individual 

Specification Sections as action submittals. 

B. Informational Submittals:  Written and graphic information and physical samples that do not 

require Architect's responsive action.  Submittals may be rejected for not complying with 

requirements.  Informational submittals are those submittals indicated in individual 

Specification Sections as informational submittals. 

C. File Transfer Protocol (FTP):  Communications protocol that enables transfer of files to and 

from another computer over a network and that serves as the basis for standard Internet 

protocols.  An FTP site is a portion of a network located outside of network firewalls within 

which internal and external users are able to access files. 

D. Portable Document Format (PDF):  An open standard file format licensed by Adobe Systems 

used for representing documents in a device-independent and display resolution-independent 

fixed-layout document format. 
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1.4 ACTION SUBMITTALS 

A. Submittal Schedule:  Submit a schedule of submittals, arranged in chronological order by dates 

required by construction schedule.  Include time required for review, ordering, manufacturing, 

fabrication, and delivery when establishing dates.  Include additional time required for making 

corrections or revisions to submittals noted by Architect and additional time for handling and 

reviewing submittals required by those corrections. 

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 

Contractor's construction schedule. 

2. Initial Submittal:  Submit within 15 calendar days after Notice to Proceed.  Include 

submittals required during the first 60 days of construction.  List those submittals 

required to maintain orderly progress of the Work and those required early because of 

long lead time for manufacture or fabrication. 

3. Final Submittal:  Submit concurrently with the first complete submittal of Contractor's 

construction schedule. 

a. Submit revised submittal schedule to reflect changes in current status and timing 

for submittals. 

4. Format:  Arrange the following information in a tabular format: 

a. Scheduled date for first submittal. 

b. Specification Section number and title. 

c. Name of subcontractor. 

d. Description of the Work covered. 

e. Scheduled date for Architect's final release or approval. 

f. Scheduled date of fabrication. 

g. Scheduled dates for purchasing. 

h. Scheduled dates for installation. 

i. Activity or event number. 

B. Closeout Submittal List:  Submit a list of warranties, operation and maintenance manuals, and 

other closeout documents, arranged in Division/Section order as listed in the Project Manual.   

1. Refer to Sample Close Out Table of Contents Document provided. 

2. Provide Table of Contents for Project Close Out document to the Architect for review, 

within 90 days of Notice to Proceed. 

1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Architect's Digital Data Files:  Electronic digital data files of the Contract Drawings are 

available from Architect for Contractor's use in preparing submittals. 

1. Upon request, Architect will furnish Contractor digital data drawing files of the Contract 

Drawings for use in preparing Shop Drawings, Coordination Drawings, and Project 

record drawings. 

a. Architect makes no representations as to the accuracy or completeness of digital 

data drawing files as they relate to the Contract Drawings. 

b. Digital Drawing Software Program:  The Contract Drawings are available in 

AutoCAD file. 

2. The digital data files are available under the following conditions: 
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a. Contractor shall execute a data licensing agreement in the form of Digital Data 

Letter of Agreement included in Project Manual. 

b. Digital data drawings are not to be considered Contract Documents as defined by 

the General Conditions for the Contract for Construction. 

c. The Contract Documents executed or identified in the Owner/Contractor 

Agreement, shall prevail in case of an inconsistency with subsequent versions 

made through manipulatable electronic operations involving computers. 

d. The Contractor shall not transfer or reuse Instruments of Service in electronic or 

machine-readable form without the prior written consent of the Architect. 

B. Coordination:  Coordinate preparation and processing of submittals with performance of 

construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 

submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 

partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 

Section as separate packages under separate transmittals. 

4. Coordinate transmittal of different types of submittals for related parts of the Work so 

processing will not be delayed because of need to review submittals concurrently for 

coordination. 

a. Architect reserves the right to withhold action on a submittal requiring 

coordination with other submittals until related submittals are received. 

C. Submittal Period:  Provide all submittals to Architect and to Architect's Consultants within 60 

calendar days of the Notice to Proceed. 

1. If submittals are not provided within the submittal period stated above, the Contractor 

shall provide one of the brands specified.  No alternate manufacturers will be considered 

for review beyond the allowable submittal period.  This does not relieve the Contractor 

from responsibility to provide all required shop drawings, product data, and samples. 

2. If the number of submittals not received within the submittal period is significant or their 

nature deemed of specific importance, the Architect may recommend that the Owner 

suspend or delay payment to the Contractor until such time as the required submittals 

have been received. 

D. Processing Time:  Allow time for submittal review, including time for resubmittals, as indicated 

in Article 5 of General Conditions of the Contract, OC-15.  Time for review shall commence on 

Architect's receipt of submittal.  No extension of the Contract Time will be authorized because 

of failure to transmit submittals enough in advance of the Work to permit processing, including 

resubmittals. 

E. Electronic Submittals:  Identify and incorporate information in each electronic submittal file as 

follows: 

1. Assemble complete submittal package into a single indexed file incorporating submittal 

requirements of a single Specification Section and transmittal form with links enabling 

navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 

a. File name shall be Specification Section number followed by a hyphen and then a 

sequential number (e.g. 081113 - 01 HM Doors and Frames).  Resubmittals shall 
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include a digital suffix after another hyphen (e.g. 081113 - 01 - 01 HM Doors and 

Frames). 

3. Provide means for insertion to permanently record Contractor's review and approval 

markings and action taken by Architect. 

4. Transmittal Form for Electronic Submittals: Use software-generated form from electronic 

project information management system. 

5. Include the following information as keywords in the electronic file metadata: 

a. Project name. 

b. Number and title of appropriate Specification Section. 

c. Manufacturer name. 

d. Product name. 

F. Options:  Identify options requiring selection by Architect. 

G. Deviations and Additional Information: On an attached separate sheet, prepared on Contractor's 

letterhead, record relevant information, requests for data, revisions other than those requested 

by Architect on previous submittals, and deviations from requirements in the Contract 

Documents, including minor variations and limitations. Include same identification information 

as related submittal. 

H. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal. 

1. Note date and content of previous submittal. 

2. Note date and content of revision and clearly indicate extent of revision. 

3. Resubmit submittals until they are marked with approval notation from Architect's action 

stamp. 

I. Distribution:  Furnish copies of approved submittals to manufacturers, subcontractors, suppliers, 

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 

construction activities.  Show distribution on transmittal forms. 

J. Use for Construction:  Retain complete copies of submittals on Project site.  Use only approved 

submittals that are marked with approval notation from Architect's action stamp. 

PART 2 - PRODUCTS 

2.1 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements:  Prepare and submit submittals required by 

individual Specification Sections.  Types of submittals are indicated in individual Specification 

Sections. 

1. Post electronic submittals as PDF electronic files directly to Project Information 

Management System specifically established for Project. 

a. Architect will annotate file and notify Contractor when review is complete. 

2. Certificates and Certifications Submittals:  Provide a statement that includes signature of 

entity responsible for preparing certification.  Certificates and certifications shall be 

signed by an officer or other individual authorized to sign documents on behalf of that 

entity. 
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a. Provide a digital signature with digital certificate on electronically-submitted 

certificates and certifications. 

B. Product Data:  Collect information into a single submittal for each element of construction and 

type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 

are not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 

b. Manufacturer's installation instructions. 

c. Manufacturer's written recommendations. 

d. Manufacturer's product specifications. 

e. Standard color charts. 

f. Statement of compliance with specified referenced standards. 

g. Testing by recognized testing agency. 

h. Application of testing agency labels and seals. 

i. Notation of coordination requirements. 

j. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams showing factory-installed wiring. 

b. Printed performance curves. 

c. Operational range diagrams. 

d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before or concurrent with Samples. 

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 

Shop Drawings on reproductions of the Contract Documents or manufacturer's standard printed 

data or details.  Submittals based on Architect's digital data drawing files are permitted. 

1. Preparation:  Fully illustrate requirements in the Contract Documents.  Include the 

following information, as applicable: 

a. Identification of products. 

b. Schedules. 

c. Compliance with specified standards. 

d. Notation of coordination requirements. 

e. Notation of dimensions established by field measurement. 

f. Relationship and attachment to adjoining construction clearly indicated. 

g. Seal and signature of professional engineer if specified. 

2. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop 

Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches. 

D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these 

characteristics with other elements and for a comparison of these characteristics between 

submittal and actual component as delivered and installed. 

1. Transmit Samples that contain multiple, related components such as accessories together 

in one submittal package. 
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2. Identification:  Attach label on unexposed side of Samples that includes the following: 

a. Generic description of Sample. 

b. Product name and name of manufacturer. 

c. Sample source. 

d. Number and title of applicable Specification Section. 

3. Provide corresponding electronic submittal of Sample transmittal, digital image file 

illustrating Sample characteristics, and identification information for record. 

4. Disposition:  Maintain sets of approved Samples at Project site, available for quality-

control comparisons throughout the course of construction activity.  Sample sets may be 

used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 

Specification Sections.  Such Samples must be in an undamaged condition at time 

of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor. 

5. Samples for Initial Selection:  Submit manufacturer's color charts consisting of units or 

sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples:  Submit one full set of available choices where color, pattern, 

texture, or similar characteristics are required to be selected from manufacturer's 

product line.   

6. Samples for Verification:  Submit full-size units or Samples of size indicated, prepared 

from same material to be used for the Work, cured and finished in manner specified, and 

physically identical with material or product proposed for use, and that show full range of 

color and texture variations expected.  Samples include, but are not limited to, the 

following:  partial sections of manufactured or fabricated components; small cuts or 

containers of materials; complete units of repetitively used materials; swatches showing 

color, texture, and pattern; color range sets; and components used for independent testing 

and inspection. 

a. Number of Samples:  Submit two sets of Samples.   

1) Submit a single Sample where assembly details, workmanship, fabrication 

techniques, connections, operation, and other similar characteristics are to 

be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in 

material or product represented by a Sample, submit at least two sets of 

paired units that show approximate limits of variations. 

E. Product Schedule:  As required in individual Specification Sections, prepare a written summary 

indicating types of products required for the Work and their intended location.  Include the 

following information in tabular form: 

1. Type of product.  Include unique identifier for each product indicated in the Contract 

Documents. 

2. Manufacturer and product name, and model number if applicable. 

3. Number and name of room or space. 

4. Location within room or space. 

F. Warranty:  Submit warranties in accordance with Section 017836 "Warranties."  
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G. Subcontractor, Supplier and Manufacturer List:  Prepare a written summary identifying 

individuals or firms proposed for each portion of the Work, including major subcontractors, 

suppliers, and manufacturers. 

1. The list shall be complete with names and addresses. 

2. The list shall be submitted prior to the Contractor's first Application for Payment. 

H. Qualification Data:  Prepare written information that demonstrates capabilities and experience 

of firm or person.  Include lists of completed projects with project names and addresses, contact 

information of architects and owners, and other information specified. 

I. Welding Certificates:  Prepare written certification that welding procedures and personnel 

comply with requirements in the Contract Documents.  Submit record of Welding Procedure 

Specification and Procedure Qualification Record on AWS forms.  Include names of firms and 

personnel certified. 

J. Installer Certificates:  Submit written statements on manufacturer's letterhead certifying that 

Installer complies with requirements in the Contract Documents and, where required, is 

authorized by manufacturer for this specific Project. 

K. Manufacturer Certificates:  Submit written statements on manufacturer's letterhead certifying 

that manufacturer complies with requirements in the Contract Documents.  Include evidence of 

manufacturing experience where required. 

L. Product Certificates:  Submit written statements on manufacturer's letterhead certifying that 

product complies with requirements in the Contract Documents. 

M. Material Certificates:  Submit written statements on manufacturer's letterhead certifying that 

material complies with requirements in the Contract Documents. 

N. Material Test Reports:  Submit reports written by a qualified testing agency, on testing agency's 

standard form, indicating and interpreting test results of material for compliance with 

requirements in the Contract Documents. 

O. Product Test Reports:  Submit written reports indicating that current product produced by 

manufacturer complies with requirements in the Contract Documents.  Base reports on 

evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or 

on comprehensive tests performed by a qualified testing agency. 

P. Research Reports:  Submit written evidence, from a model code organization acceptable to 

authorities having jurisdiction, that product complies with building code in effect for Project.  

Include the following information: 

1. Name of evaluation organization. 

2. Date of evaluation. 

3. Time period when report is in effect. 

4. Product and manufacturers' names. 

5. Description of product. 

6. Test procedures and results. 

7. Limitations of use. 
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Q. Preconstruction Test Reports:  Submit reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting results of tests performed before installation 

of product, for compliance with performance requirements in the Contract Documents. 

R. Compatibility Test Reports:  Submit reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting results of compatibility tests performed 

before installation of product.  Include written recommendations for primers and substrate 

preparation needed for adhesion. 

S. Field Test Reports:  Submit written reports indicating and interpreting results of field tests 

performed either during installation of product or after product is installed in its final location, 

for compliance with requirements in the Contract Documents. 

T. Design Data:  Prepare and submit written and graphic information, including, but not limited to, 

performance and design criteria, list of applicable codes and regulations, and calculations.  

Include list of assumptions and other performance and design criteria and a summary of loads.  

Include load diagrams if applicable.  Provide name and version of software, if any, used for 

calculations.  Include page numbers. 

2.2 SUBMITTALS REQUIRED BY OWNER 

A. Material Safety Data Sheets:  Submit material safety data sheets to the Owner for all products 

used during construction, prior to start and during the Project as appropriate.  The Owner will 

retain the copy until construction is complete. 

2.3 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria:  Where professional design services or certifications by a 

design professional are specifically required of Manufacturer by the Contract Documents, 

provide products and systems complying with specific performance and design criteria 

indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 

a written request for additional information to Architect. 

B. Delegated-Design Services Certification:  In addition to Shop Drawings, Product Data, and 

other required submittals, submit digitally signed PDF electronic file of certificate, signed and 

sealed by the responsible design professional, for each product and system specifically assigned 

to Manufacturer to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 

Contract Documents.  Include list of codes, loads, and other factors used in performing 

these services. 

C. Professional Engineer Qualifications:  Professional engineer performing delegated-design 

services shall be legally qualified to practice in jurisdiction where Project is located and shall be 

experienced in providing engineering services of the kind indicated. 

PART 3 - EXECUTION 
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3.1 CONTRACTOR'S REVIEW 

A. Action and Informational Submittals:  Review each submittal and check for coordination with 

other Work of the Contract and for compliance with the Contract Documents.  Note corrections 

and field dimensions.  Mark with approval stamp before submitting to Architect. 

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name 

and location, submittal number, Specification Section title and number, name of reviewer, date 

of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 

and approved for compliance with the Contract Documents. 

3.2 ARCHITECT'S ACTION 

A. General:  Architect and Construction Manager will not review submittals that do not bear 

Contractor's approval stamp and will return them without action. 

B. Action Submittals:  Architect and Construction Manager will review each submittal, annotate to 

indicate corrections or revisions required, and return it.  Architect and Construction Manager 

will stamp each submittal with an action stamp and will mark stamp appropriately to indicate 

action. 

1. No Exceptions Taken: The work covered by the submittal may proceed. 

2. Note Markings: The work covered by the submittal may proceed provided it complies 

with both the Architect’s notations and corrections on the submittal and the Contract 

Documents. 

3. Rejected: Do not proceed with the Work covered by the submittal.  Prepare a new 

submittal for a product that complies with the contract document. 

C. Informational Submittals: Architect and Construction Manager will review each submittal and  

will return it, noting "No Action Taken." If it does not comply with requirements, Architect and 

Construction Manager will return it noting "Revise and Resubmit." Architect and Construction 

Manager will forward each submittal to appropriate party. 

D. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 

submittals has received prior approval from Architect and Construction Manager. 

E. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 

for resubmittal without review, with notation "Revise and Resubmit." 

F. Submittals not required by the Contract Documents may be returned by the Architect without 

action, with notation "No Action Taken." 

END OF SECTION 013300R 



-SAMPLE- 

CLOSE-OUT TABLE OF CONTENTS  CO-TOC-1 

<Project Name> 
<Project Number> 

<Contractor’s Name> 

Close Out / Warranty / O&M Instructions 
Table of Contents 

Division 01 - General  

Responsible Party: Contractor’s Name 

a. SubcontractorIVendor Contact List 

b. Emergency Contact List 

c. Certificate of Substantial Completion 

d. Building Permits 

e. Certificate of Occupancy 

f. Sample of General Contractor's Project Specific Warranty 

g. Warranty Manual & Contractor As-Built on CD (hard copy under separate cover) 

h. LEED Documentation 

Division 02 – Existing Conditions – Not used 

Division 03 - Concrete 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b. Design Mixes 

c. LEED Documentation 

Section 033000 - Concrete - Formwork  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

Section 033000 - Concrete - Cast-in-Place  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b. As-Built (under separate cover) 

c. LEED Documentation 

Section 033816 - Concrete - Post-Tensioned  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b. Core Drilling Procedure Letter 

c. As-Built (under separate cover) 

d. LEED Documentation 

Division 04 - Masonry  

Section 042000 – Unit Masonry 
Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation & Material Warranty 

b.  Product Data 

c. Specification (Installation) 

d. LEED Documentation 
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Division 05 - Metals 

Responsible Party: Subcontractor’s Name 

Section 054000 – Cold Formed Metal Framing - Light Gauge Truss System: 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation & Material Warranty 

b. Field Use & Fabrication Shop Drawings (under separate cover) 

c. LEED Documentation 

Section 055000 – Metal Fabrications - Miscellaneous Steel  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b. Welding Inspections (under separate cover - CD) 

c. Field Use & Fabrication Shop Drawings (under separate cover) 

d.  LEED Documentation 

 

Division 06 – Wood, Plastics, Composites 

Section 061000 - Rough Carpentry: 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation Warranty 

b. Product Data - Fire Treated Wood 

c. LEED Documentation 

Section 062023 – Interior Finish Carpentry - Millwork: 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b. Shop Drawings 

c. Specification (Installation) 

d. LEED Documentation 

 

Division 07 - Thermal & Moisture Protection 

Section 071326 – Self-Adhering Sheet Waterproofing - Sheet Waterproofing/Dampproofing 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific (--) Year Labor & Material Warranty 

b. Specification (Installation) 

c. Product data 

Section 072100 – Thermal Insulation  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b.  LEED Documentation 

c. Product data 

 



-SAMPLE- 
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Section 072419 – Water Drainable EIFS 

Responsible Party: Subcontractor’s Name 

a. Manufacturer's Sample of Project Specific (--) Year Warranty against defects. 

b. Submittal Information 

c. Inspection Manual 

Section 074113 – Metal Roofing (Standing Seam) 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranties 

-Manufacturer's (--) year Extended Labor & Material Warranty 

- Manufacturer's (--) year Metal Finish Warranty 

b. Roofing Inspection Reports 

c. Specification (Installation) 

d. Manufacturer's Certificate of Performance Requirement Compliance 

e. LEED Documentation 

Section 076200 – Sheet Metal Flashing and Trim 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b.  Color Selection 

c.  LEED Documentation 

Section 078413 – Penetration Firestopping 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b. Code Compliant Letter 

Section 079200 – Joint Sealants 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific (--) Year Warranty  

To Repair or Replace Joint Sealants that do not Comply & Correct Defective Work. 

b. Color Selections 

c. Specification (Installation) 

d. LEED Documentation 

Division 08 - Openings 

Section 081113 – Hollow Metal Doors and Frames  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation Warranty  

b. Sample of Manufacturer's Project Specific Material Warranty 

c. Hardware Schedule 

d. LEED Documentation 

Section 081416 – Flush Wood Doors 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation Warranty  

b. Sample of Manufacturer's Project Specific Material Warranty 

c. Hardware Schedule 

d. LEED Documentation 
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Section 083323 – Overhead Coiling Doors - Counter Doors 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty 

b. Sample of Manufacturer’s Project Specific (--) Year Warranty  

c. Operations and Maintenance Manuals 

d. Specification (Installation) 

e. LEED Documentation 

Section 084113 – Aluminum Framed Entrances and Storefronts 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific (--) Year Warranty to Correct Defective Work 

b. Sample of Manufacturer's Project Specific (--) Year Warranty Glass Seal Failure, Interpane 

Dusting, Misting Including Replacement of Failed Units 

c. Sample of Manufacturer’s Project Specific (--) Year Warranty Exterior Finish Including 

Replacement of Units for Fading, Chalking, and Flaking. 

d. LEED Documentation 

Section 087100 – Door Hardware 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation Warranty  

b. Sample of Manufacturer's Project Specific Material Warranty  

c. Hardware Schedule 

d. LEED Documentation 

Section 088000 – Glazing - Glass & Mirrors 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific (--) Year Weathertightness Warranty - Installation 

b. Sample of Manufacturer's Project Specific (--) Year Sealants Warranty  - Material 

c. Sample of Manufacturer's Project Specific (--) Year Glass & Glazing Material Warranty 

including Seal Failure, Interpane Dusting/Misting, Replacement of Failed Units 

d. Sample of Manufacturer's Project Specific (--) Year Coated Glass ProductsWarranty  

e. Sample of Manufacturer's Project Specific (--) Year Insulating GlassWarranty  

f. Sample of Manufacturer's Project Specific (--) Year Mirror Reflective Coating Warranty and 

Replacement of Same 

Section 089119 – Louvers – Fixed Aluminum 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturer's Project Specific (--) Year Warranty Against Distortion, Metal 

Degradation & Failure of Connections 

c. LEED Documentation 

 

Division 09 - Finishes 

Section 092900 – Gypsum Board Assemblies 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Gypsum Specification (Installation) 

c. LEED Documentation 
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Section 093000 – Tiling - Ceramic Tile 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Tile Finish I Color Schedule 

c. Grout color. 

d. Care and Maintenance Manuals 

e. Specification (Installation) 

f.  Attic Stock 

g.  LEED Documentation 

Section 095113 – Acoustic Ceiling Panels 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Finish 1 Color Selection 

c. Care and Maintenance Manuals 

d. Specification (Installation) 

e. Attic Stock 

f. LEED Documentation 

Section 096519 - Resilient Tile Flooring & Rubber Base 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Finish I Color Schedule 

c. Care and Maintenance Manual 

d. Specification (Installation) 

e. Attic Stock 

f. LEED Documentation 

Section 096816 – Carpet – Carpet Tile & Sheet Carpet 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Finish / Color Schedule 

c. Care and Maintenance Manuals 

d. Specification (Installation) 

e. Attic Stock 

f. LEED Documentation 

Section 099113 – Painting – Interior & Exterior & High Performance Coatings 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b.  Finish Color Schedule / Product Dab 

c. Specification (Installation) 

d. Extra Materials 

e. LEED Documentation 

 

Division 10 - Specialties 

 



-SAMPLE- 
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Section 101100 - Visual Display Surfaces – Marker & Tack Boards 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturer's Project Specific (--) Year Warranty Against Discoloration, 

Crazing, Cracking, Staining 

c. Product Data 

d. Care and Maintenance Manuals 

Section 102113 - Toilet Compartments 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation Warranty 

b. Sample of Manufacturer's Project Specific Materials Warranty  

c. Product Data 

d. Care and Maintenance Manuals 

e. LEED Documentation 

Section 102800 - Toilet Accessories  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Installation Warranty  

b. Sample of Manufacturer's Project Specific Materials Warranty 

c. Product Data 

d. Care and Maintenance Manuals 

e. LEED Documentation 

Section 105113 – Metal Lockers 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

Section 107000 – Pre-engineered Canopies - Awning / Canopy System 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturer's Project Specific (--) Year Degradation of Finish Warranty  

c. Color Selection 

d. Operations & Maintenance Information 

e. As-Built Drawing 

f. LEED Documentation 

 

Division 11 - Equipment 

Section 115213 - Projection Screens 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturer's Project Specific (--) Year Warranty Against Discoloration, 

Crazing, Cracking, Staining 

c. Product Data 

d. Care and Maintenance Manuals 

 



-SAMPLE- 
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Section 116623 – Athletic Equipment 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  on workmanship 

b. Sample of Manufacturer's Project Specific Materials Warranty 

c. Product Data 

d. Care and Maintenance Manuals 

e. LEED Documentation 

 

Division 12 - Furnishings 

Section 122113 – Horizontal Louver Blinds 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Operations and Maintenance Manuals 

c. Specification (Installation) 

d. Attic Stock 

e. LEED Documentation 

Division 13 - Special Construction - Not used 

Division 14 – Conveying Equipment 

Section 142100 – Traction Elevators 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturer Project Specific (--) Year Material & Workmanship Warranty  

c. Maintenance Agreement One (1) Year 

d. Operations and Maintenance Manuals 

e. Owner Orientation Letter 

f. Finish Schedule 

g. LEED Documentation 

Division 21 - Fire Suppression 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. City Compliance Letter 

c. As-Built (under separate cover) 

d. Owner Orientation Letter 

e. LEED Documentation 

Division 22 - Plumbing 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. As-Built (Under Separate Cover) 

c. Operation and Maintenance Manuals 

d. Owner Orientation Letter 

e. City Compliance Letter 

f. Specification (Installation) 

g. LEED Documentation 



-SAMPLE- 
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Division 23 - HVAC 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturers Project Specific Warranties for Motors and Compressors 

c. As-Built (Under Separate Cover) 

d. Operation and Maintenance Manuals 

e. Test /Adjust / Balance Certificate / Construction Filters Replaced 

f. Owner Orientation Letter 

g. City Compliance Letter 

h. Specification (Installation) 

i.  LEED Documentation 

Division 26 - Electrical 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturer's Project Specific Material Warranty 

c. As-Built (Under Separate Cover) 

d. Operation and Maintenance Manuals 

e. Owner Orientation Letter 

f. City Compliance Letter 

g. Specification (Installation) 

h. LEED Documentation 

Division 28 Electronic Safety & Security 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. Sample of Manufacturer's Project Specific Material Warranty 

c. As-Built (Under Separate Cover) 

d. Operation and Maintenance Manuals 

e. Owner Orientation Letter 

f. City Compliance Letter 

g. Specification (Installation) 

h. LEED Documentation 

 

Division 31 - Earthwork 

Section 313116 – Termite Control - Soil Poisoning  

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific (--) year Installer's Warranty against damage. 

Section 311000 – Sitework 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

 

Division 32 – Exterior Improvements 

Responsible Party: Subcontractor’s Name 
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Section 321216 – Asphalt Paving 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

Section 321500 – Synthetic Turf 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty on workmanship 

b. Sample of Manufacturer's Project Specific Usability & Playability (--) Year Warranty 

c. Sample of Project Specific Party Insured (--) Year Warranty 

d. Product Data 

e. Shop Drawings (under separate cover) 

Section 321550 – Artificial Track System 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty on workmanship 

b. Sample of Manufacturer's Project Specific (--) Year Warranty 

c. Product Data 

d. Shop Drawings (under separate cover) 

Section 323100 – Fencing – Chain link 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

Section 323223 – Segmental Retaining Wall 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

Section 329300 – Plants - Landscaping 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

Division 33 - Utilities 

Section 334600 – Subdrainage 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

Section 334713 – Pond and Reservoir Liners - Retaining Ponds 

Responsible Party: Subcontractor’s Name 

a. Sample of Project Specific Warranty  

b. LEED Documentation 

 

END OF CLOSE-OUT TABLE OF CONTENTS 
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REVISED DIGITAL DATA LETTER OF AGREEMENT 
 

An Agreement Between the Architect and _____________ (the “Transferee,” 
either Original or Third Party, as the case may be) for Transfer of Digital Data 

 
Architect: LS3P ASSOCIATES LTD. Transferee: 

Original __ 
3rd Party __ 

      

2528 Independence Blvd, Suite 200       

Wilmington, NC  28412       

Contact:  Charles Boney, Jr.       

 
Project No.:  7500-091350   
Project Name:   Renovations to the USS North Carolina Battleship Memorial 
Location: Wilmington, North Carolina 
Date:       
 
The Architect will provide the following Digital Data, dated as of the particular transmission, to the Transferee for 
information purposes only (NOT FOR CONSTRUCTION, COST ESTIMATES, OR FABRICATION): 
  

1. AutoCAD Version 2009:       

a) 1 Plan per level per discipline 
b) Individual sheets, partial plans, elevations sections 

and details will not be translated. 

      

 
Digital Data was prepared using the following: 
 
Software:   AutoCAD (.dwg)  Version:   
 
Digital Data to be delivered via the following media: Newforma Website posting 
 
Transferee shall pay the Architect a service fee of  $ N/A  and other good and valuable consideration. 
 
TERMS AND CONDITIONS 
 
1.  The Architect and its consultants make no representation as to the compatibility of the Digital Data with any 
hardware or software.  The Transferee shall notify the Architect within five (5) business days of any problems 
associated with accessing and/or using the Digital Data. 
 
2.  The Transferee acknowledges and agrees that the Digital Data may change or degrade during the transfer process.  
The Transferee acknowledges and agrees that the Architect and its consultants may remove all indications of 
ownership from the Digital Data prior to transmission. 
 
3.  All Digital Data shall be considered the property of the Architect and/or its consultants and shall not be used for 
other Projects, for additions to this Project, or for completion of this Project without the prior written permission of 
the Architect and/or its consultants.  Digital Data shall not be re-transmitted by the Original Transferee to a Third 
Party Transferee without prior execution of an agreement identical to this Agreement between the Architect, the 
Original Transferee, and the Third Party Transferee.  Under no circumstances shall the transmission of the Digital Data 
be considered a sale of goods or a sale of copyrights. 
 
4.  THE ARCHITECT AND THE ARCHITECT’S CONSULTANTS HEREBY EXPRESSLY DISCLAIM ANY AND ALL WARRANTIES, 
BOTH EXPRESS AND IMPLIED, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTY OF MERCHANTABILITY 
AND THE IMPLIED WARRANTY OF FITNESS FOR A PARTICULAR PURPOSE AS WELL AS ANY WARRANTY OF 
ACCURACY, COMPLETENESS, AND/OR PERMANENCE.  THERE ARE NO WARRANTIES WHICH EXTEND BEYOND THE 
DESCRIPTION ON THE FACE HEREOF.  Addenda information and/or revisions made to the most current Digital Data 
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after any date of transmission may not have been incorporated into the transmitted Digital Data.  In the event of a 
conflict between the Architect’s printed instruments of service (whether sealed or not) and the Digital Data, the 
printed instruments of service shall govern.  The Transferee acknowledges and agrees that the duty to determine the 
existence of any and all conflicts between the Digital Data and any other information upon which the Transferee relies 
rests solely upon the Transferee.  The Digital Data shall not be considered Contract Documents or Construction 
Documents as defined by any General Conditions of Contract for Construction.  The Digital Data is being provided on a 
strictly “AS IS” basis. 
 
5.  The use and/or provision of the Digital Data prepared by the Architect and/or its consultants shall not in any way 
reduce or obviate the Transferee’s duty to check and coordinate dimensions, details, and quantities of materials as 
required to facilitate construction of the Project in a complete and quality manner consistent with the applicable 
standards of care.  Confirmation of existing conditions is the sole responsibility of the Transferee. 
 
6.  The Transferee agrees to the extent permitted by applicable law, to indemnify, hold harmless, release, and defend 
the Architect and/or its consultants, their officers, shareholders, employees, and sub-consultants from any and all 
injuries, claims, demands, expenses, suits, liabilities, losses, damages, costs, disputes, other matters in question, third 
party claims, pass-through claims, subrogated claims, and/or claim expenses related to the Digital Data, including but 
not limited to, attorneys’ fees, expert witness fees, and court costs arising out of or in any way related to or 
connected with any negligent act and/or omission in the generation, provision, and/or use of the Digital Data by the 
Transferee and/or any of its subcontractors, suppliers, and/or consultants and waive any and all rights to such claims 
and causes of action. 
 
7.  The Transferee waives damages against the Architect for any and all injuries, claims, losses, expenses, damages, 
disputes, other matters in question, and/or claim expenses arising out of or relating to this Agreement and/or 
generation, provision, and/or use of the Digital Data, including, but not limited to, consequential damages and 
reasonable attorneys’ fees and defense costs. 
 
8.  The Architect’s and/or the Architect’s consultants’ liability to the Transferee and/or any of its subcontractors, 
suppliers, and/or consultants for any and all injuries, claims, losses, expenses, damages, disputes, other matters in 
question, third party claims, pass-through claims, subrogated claims, and/or claim expenses arising out of or relating 
to this Agreement and/or the Digital Data, including, but not limited to, reasonable attorneys’ fees and defense costs, 
regardless of the nature of the claim or damage, shall not exceed, either individually or in the aggregate, the total 
amount of $1,000.00.  Such causes include, but are not limited to, the Architect’s and/or the Architect’s consultants’ 
negligence, errors, omissions, strict liability, breach of contract, and/or breach of warranty. 
 
9.  To the best of the Architect’s knowledge, information and belief, there are no licensing or copyright fees due to 
others based on the transmission of the Digital Data, but to the extent that such unknown fees do exist, the 
Transferee agrees to pay the required fees and hold the Architect and/or its consultants harmless from any associated 
costs or penalties. 
 
10.  Upon execution of this Agreement, the Architect grants to the Transferee a non-exclusive, non-transferable 
(except as set forth herein) license to use the Digital Data solely and exclusively for informational purposes only, 
provided that the Transferee substantially performs its obligations under this Agreement. 
 
11.  Any purchase order number provided by the Transferee is for the Transferee’s accounting purposes only.  The 
Transferee acknowledges and agrees that purchase order terms and conditions are null, void, and inapplicable to this 
Agreement. 
 
12.  This Agreement constitutes the entire agreement between the parties relative to the Digital Data and shall be 
governed by the laws of the State of South Carolina. 
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AUTHORIZED ACCEPTANCE 
 
by Architect: by Original Transferee: 
LS3P ASSOCIATES LTD.           
 
             
Signature      Signature 
 
             
Print Name and Title     Print Name and Title 
 
             
Date       Date 
 
 
by Third Party Transferee: 
      
 
      
Signature 
 
      
Print Name and Title 
 
      
Date 
 
WE SO CONSENT: 

 
by Owner: 
      
 
      
Signature 
 
      
Print Name and Title 
 
       
Date
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WARNING

Arc Flash and Shock Hazard.

Appropriate PPE Required.

Failure to Comply Can Result in Death or Injury.

Refer to NFPA 70 E.

WARNING

Maximum Available Fault Current:

20,800 Symmetrical RMS Amperes

Date: 01/23/2014

Based on :

Utility Transformer 1000 kVA (Maxiumum)

Utility Transformer 5.32 % Impedance (Minimum)

Service Feeder #500KCM (2 SETS) (Maximum)

Copper

Service Feeder  Length 15 ' (Minimum)
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SHEET E-101

ADDENDUM DRAWING NOTES:

1. CONFIGURE NEW ELECTRICAL SERVICE WITH CT CAN &

METER BASE ON NEW ELECTRICAL EQUIPMENT RACK.
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SHEET E-701

ADDENDUM DRAWING NOTES:

1. CONFIGURE NEW ELECTRICAL SERVICE WITH CT CAN &

METER BASE ON NEW ELECTRICAL EQUIPMENT RACK.

2. UTILITY COMPANY DOES NOT INTEND TO REPLACE THE

SERVICE TRANSFORMER.


	Addendum 3.pdf
	013100R.pdf
	013300R.pdf
	013300A.pdf
	013300B.pdf
	M-301.pdf
	M-303.pdf
	E-101.pdf
	E-102.pdf
	E-103.pdf
	E-106.pdf
	E-141.pdf
	E-501.pdf
	E-502.pdf
	E-601.pdf
	E-801.pdf
	E-802.pdf
	0915 AD-E-01 for E-101 2014-11-05.pdf
	0915 AD-E-02 for E-701 2014-11-05.pdf



