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   To begin the registration process, go to: 
http://www.pandc.nc.gov 

      Select  the “Access IPS” link 
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http://www.pandc.nc.gov/


Select “Vendor Link NC” 
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   Select “Vendor Registration” 



  Review & Accept Terms of Use to continue. 
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PLEASE NOTE: It will take 
approximately 1 business 
day after registration for 

your company information 
to be visible or accessed on 

the VendorLink System. 



  Click next 
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Create user id & password 
for your account. 

Be sure to remember what you 
enter. 

Enter your 9-digit Federal Tax ID number & a valid email address. 
The email address you enter here is where your notifications will be sent so be sure to enter it 

correctly. 
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Complete the required information about your company. 
If your company has multiple divisions that you would like to register, you will need to complete 

a separate registration for each division. 

   Is your company a small business? 
     If so, check this box. 

Are you unsure if your company qualifies 
as a small business? 

Click this link for small business qualifications. 

  Click next 
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Vendor Link is designed to notify vendors via email when new bids are posted for commodities 
of interest to the vendor. 

However, if you do not wish to be notified, you can change that preference here. 

Select category that best describes 
your company here. 

Click next 
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  You must specify which commodities you would like to receive notifications for. 
              Begin by clicking a category to display the major commodities listed under it. 

Note: ALL SERVICES are listed under their own category 
called Services (Contractual & Consultant). 
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   After you find the commodity you are looking for click on it. 
     This will add the commodity to your list of registered commodities.  

      Repeat this process for other commodities of interest to you. 

  Use this button to return to 
the category list and choose a 

new category. 

Do not click Finish 
until you have 

finished selecting all 
the commodities you 
wish to register for. 

For a complete listing of all commodity codes go to: 
http://www.doa.state.nc.us/PandC/ipsalpha.aspx  

http://www.doa.state.nc.us/PandC/ipsalpha.aspx
http://www.doa.state.nc.us/PandC/ipsalpha.aspx
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Commodity codes that you have 
chosen will appear here. 

To remove commodity codes from your 
list uncheck the circle to the right of the 

commodity. 

Once you have chosen all 
your commodity codes, 

click finish. 
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You must specify if your business qualifies as HUB. 

If you do not qualify as a HUB vendor 
or you have specified your category 

simply click Next. 
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You will be given the chance to verify all the information you have entered. 

Information about your 
company is listed here. 

Commodities you registered 
for are listed here. 

To add or remove registered 
commodities click here. 

To change any of the information 
about your company click here.  Once you have verified all the information 

click here to complete the registration 
process. 
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You will see the following screen once registration is complete. 

To log in to your account you can go to: 
https://www.ips.state.nc.us/Vendor/VendorPubMain.aspx  

And choose Change Vendor Information in the menu bar at the top of the screen. 

https://www.ips.state.nc.us/Vendor/VendorPubMain.aspx
https://www.ips.state.nc.us/Vendor/VendorPubMain.aspx

