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What will we address? 

Construction Contracts – Presenter: Bill Murchison 

• Award Letters 

• Formal Contract Checklist 

• Special Focus on Insurance Requirements 

 

Design Contracts – Presenter: Ryan Scruggs 

• Design Proposal Letter 

• Terms & Conditions of Standard Design Agreement 

 

Timekeeper – Jessica Ross, Administrative Assistant for Contract 

Administrators 
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Why is this topic important? 

Recent Increase in Number of Projects = Recent Increase in Workload 

 

Our goal to share the information that will result in packages that 

contain all required information and reduce the number of iterations 

required to execute the documents, and thus: 

 

EXPEDITE THE PROCESS! 
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Design 

Contracts 

Typical Issues Encountered 

During the Design Contracting Phase 

and 

How to Quickly Get Your  

Design Contract through the SCO System 



Standard Design Contract 

Standard Form of Agreement 

Between Owner and Designer 

 
 Basic Services for Design, Bidding, Construction, 

and Close-Out 

 Design-Bid-Build 
 Single Prime 

 Multi-Prime 

 Construction Manager At Risk 

 Latest Edition of State Construction Manual 

 Terms and Conditions of the Agreement 

 



Top Issues Delaying Design Contracts 

 Design Fee Too High 

 Basic Services versus Construction Budget 

 Construction Budget versus Scope of Work 

 Basic Services that include “Additional 

Services” 

 Designer Proposal Lacking Information 

 Designer Proposal Not In Compliance with 

Standard Terms and Conditions 

 



Recommended  

Format of Designer Proposal 



Designer 

Proposal 
• Project Description 

• Scope of Design 
Services 

• Excluded Services 

• Consultants 

• Additional Services 
& Principals 

• Owner 
Responsibilities 

• Total Project Budget 

• Schedule 

• Design Fee & 
Breakdown 
 

 



Standard Form of Agreement 

Page 1 



Standard Form of Agreement 

Page 2 



Standard Form of Agreement 
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Standard Form of Agreement 

Article 1 – Basic Services (Part 1) 



Standard Form of Agreement 

Article 1 – Basic Services (Part 2) 



Standard Form of Agreement 

Articles 2 - 5 



Standard Form of Agreement 

Articles 6 - 12 



Standard Form of Agreement 

Article 13 



Standard Form of Agreement 

Article 14 



In Summary 

 Understand Need for Budget Based 

Design Fee 

 Understand Need for Any “Additional 

Services” to be Identified & Explained 

 Understand What Information Is Required 

 Understand Which Terms and Conditions 

Cannot Be Changed 



Getting  

Request to Award Letters 

and  

Contracts  

Processed Quickly through the  

State Construction Office 
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NC State Construction Office Web Site 
http://www.nc-sco.com 
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NC State Construction Office Web Site 
http://www.nc-sco.com 

 

SCO Construction Conference 2014 



http://www.nc-sco.com/doc 

NC State Construction Office Web Site 
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Types of Submittals 

 Informal Request To Award 

 Formal Request To Award 

 Informal Construction Contract 

 Formal Construction Contract 
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For Both Types  
of  

Request to Award Letters 

 Include the SCO ID# on the letter 

 Have an Approval to Bid Before You 

Submit a Request to Award a Contract 
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Request to Award Letters 
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Informal Request to Award Letter 
Includes 

 Base Bid 

 Alternates 

 Description 

 Amount 

 Total Contract Amount 

 Statement That The Funds Are Available 
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Sample Informal Request 
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Formal Request to Award Data 
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Suggested Request  

for 

Approval to Award  

a 

 Formal Construction Contract 
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Sample Request for Formal 
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Formal Request to Award 

Submission 

Attachments 

 Designer Recommendation 

 Certified Bid Tab 

 Bid Summary 

 Low Bidders Proposal Form 

 Bid Bond (NC State Form - not AIA) 

 MBE Forms 
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 MBE Process  
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MBE Forms 

Identification of Hub Certified Minority    

Business Participation     

Affidavit A  

Affidavit B  

Affidavit C   

Affidavit D 
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MBE Forms 
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http://www.doa.state.nc.us/hub/default.aspx 

Web Site to Find Out if a Firm 

is a NC Hub Firm 
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Construction Contracts 
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 Use the Contractor’s Legal Name as 

Listed on the Secretary of State’ Website 

 Use Everywhere the Name Appears 

 1st Page of Contract 

 Signature Page of Contract 

 1st Page of Bonds 

 Signature Page of Bonds 

 Insurance Certificate 
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Construction Contract Checklist 
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Sample Construction Contract 
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Performance and Payment Bonds 

 The standard bond forms do not have a 

bond number. 

 If the surety puts numbers on the bonds 

the two bonds may not have the same 

number. 

 Use different numbers.  

 Put “Performance” after the number on the 

Performance Bond and “Payment” after the 

number on the Payment Bond. 
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Performance and Payment Bonds 
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Insurance 

Contract General Conditions 

 

Article 34 

 

Deals With Insurance 
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Article 34 

SCO Construction Conference 2014 



Insurance Submission 
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The endorsements may not exempt 

“cancellation for non-payment of premium” 

from the required notification duration and 

method of notification. 
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Workers Compensation  

  

WC 32 03 01C  

This is frequently part of the base policy 

which means it will be referenced in the 

policy.  Include the policy sheet that list 

WC 32 03 01C and include a copy of the 

endorsement.  

 

WC 32 03 01A  
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WC 32 03 01C 
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This endorsement 

provides “certified 

mail return receipt 

requested.” 

 

This endorsement  

provides only 15 days 

notification and 

therefore another 

endorsement is 

require to provide 30 

days notification. 



WC 32 03 01A 
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Counter Signature on an Endorsement 

If the endorsement has a spot for a counter 

signature or authorizing signature make sure 

it is signed.  
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Possible Flow of Documents for 

Informal Projects 
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Possible Flow of Documents for 

Formal Projects 
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Contact Information 

 Bill Murchison: 919-807-4115 

 bill.murchison@doa.nc.gov 

 Ryan Scruggs: 919-807-4098 

 ryan.scruggs@doa.nc.gov 

 Jessica Ross: 919-807-4111 

 jessica.ross@doa.nc.gov 

 Cindy Register: 919-807-4127 

 cindy.register@doa.nc.gov 
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Questions? 

SCO Construction Conference 2014 


