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Locate the Package from Active Design Contracts Tab 
and click on the contract

Or you can Search (Next Slide)



Search the Package from the Programs Tab



Enter the SCO ID # and click Search



Click on the SCO ID # from the search results



How to upload plans for submittal
Click on “Plan Reviews” tab



Click on the Phase you wish to Upload plans



1-Click on Plan Documents
2-Click on Upload Files
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Browse for your File



Choose the file you wish to upload
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Click Add File



1-Click the check box to the left of the file name
2-In the description box, enter the SCO ID and the phase
3-Click upload Files
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Confirmation!  Click Yes to submit or no to upload more documents



Your plans have been submitted and State Construction is being notified



Additional Training 
Materials can be found 
under the Help Tab in 

Interscope
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